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How to Turn in Financial Aid Documents Electronically 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 1: Log into your my.NWTC account 

Step 2: Open ‘Sources of Funding’ and click on ‘Financial Aid To-Do List’ 

 

Step 3: The following list is your current To-Do items 

This is just an example of 
some of the items that may 
be needed. Each student’s 
To-Do List may require 
different documentation. Click on an item to get 

more information. 



 

 

 

 

  

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 4: Click on the Link “Electronic Version” 

 The link will bring you to an 
fill in Adobe form which will 
allow you to sign 
electronically.  

Complete the form. Attach any 
documentation if required (depending 
on form type and options selected).  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 5: Sign Electronically  

Type first and last 
name. Click apply.  

Then enter your email address in the box below the signature. And then “Click to Sign.” The email 
address will need to be verified, so double check there are no errors.  



Step 6: Verify Email Account 

Go to your email account and find the email from “Adobe Sign adobesign@adobesign.com” 

Click to “Confirm 
my email address” 

 

mailto:adobesign@adobesign.com


 

Step 6: Complete! 

After you confirm your email 
address, you will be sent a PDF 
of your completed form and a 
PDF will be sent to the Financial 
Aid Office. 

Please allow 1-2 weeks for 
processing.  

 


